Faculty Request to Sponsor a Research Affiliate or J-1 Visa Research Affiliate
INSTITUTE FOR HISTORICAL STUDIES revised 8/28/2018

History Faculty interested in sponsoring a Research Affiliate with the Institute for Historical Studies, for any length of time up to 12 months, may submit a request for consideration to the Director’s attention, at: historyinstitute@austin.utexas.edu. 

Request to Sponsor a Research Affiliate Not Requiring a J-1 Visa

The Research Affiliate appointment is processed by IHS and approved by Human Resources. It generally takes about 1-2 weeks to reach final approval. Affiliation allows the scholar a UT ID card and borrowing privileges at UT Libraries. As Faculty Sponsor, you’ll be named in the guest’s HRS appointment paperwork, and your name and title will appear as Faculty Sponsor in the visitor’s offer letter. 

To request to sponsor an affiliate at IHS, please tell us in a couple of sentences why you wish to sponsor this scholar, and how the scholar will participate in and contribute to the programs of the IHS:
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Request to Sponsor a J-1 Visa Research Affiliate

If the Research Affiliate you wish to sponsor is international and requires a J-1 Visa, please note the following:

· IHS budgets annually for up to three J-1 Scholar Affiliate positions and handles administrative processing to secure both the entry visa and the affiliation appointment. Once these spots are spoken for, we encourage you to contact the Department of History for assistance.

· The J-1 visa is processed in coordination with the International Student and Scholar Services (ISSS) office on campus, and carries a $300 processing fee. The fee must be paid by the sponsoring academic unit (IHS). The fee can also be paid on the sponsoring faculty’s departmental research funds, at the faculty member’s request. The visiting scholar is not permitted to pay the fee.

· J-1 Visa processing is currently running a minimum of 3 months for processing and approval, and can take more than one year in some cases. Per ISSS, due to enhanced scrutiny of international scholars by U.S. Federal Agencies it is more important than ever to initiate processes with their office early.

· Once the J-1 is approved, IHS will process the Research Affiliate appointment in coordination with Human Resources. It generally takes about 1-2 weeks to reach final approval. Affiliation allows the scholar a UT ID card and borrowing privileges at UT Libraries.

· As Faculty Sponsor, you’ll be named in the guest’s appointment and J-1 paperwork, and your name and title will appear as Faculty Sponsor in the visitor’s offer letter. You’ll be asked to submit a brief form to the International Student and Scholar Services (ISSS) office, and to verify the visitor’s English proficiency. More information about this process can be found the IHS website (bit.ly/2wnk8lW). Learn more about the J-1 visa on the ISSS website: bit.ly/2BOUkoI.

To request to sponsor a J-1 Research Affiliate at IHS, please provide the following information:
1. Please explain in a couple of sentences why you wish to sponsor this scholar, and how the scholar will participate in and contribute to the institute’s programs.

[bookmark: Text2]     

2. Per ISSS’s requirement, please be prepared to verify the visitor’s English proficiency. You’ll be asked to select from one of the following responses:

[bookmark: Check1]|_|   Scholar has proved English proficiency through a TOEFL or IELTS test
[bookmark: Check2]|_|   Scholar’s home (foreign) academic institution or English language institute 
         certifies the necessary proficiency
[bookmark: Check3]|_|   Interview (in English) was conducted by the UT Austin sponsoring professor
 
3. Would you (the faculty member) be interested in covering the $300 visa fee with your departmental research funds?
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Grey fields expand as you write. Materials must be provided in English per UT policy.
For questions, please email cmeador@austin.utexas.edu.

