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EXAMS

· (Soc) 2 days, 4 hours apiece.  Usually 3 or 4 questions to answer each day, choosing from 6-8.

· General and specialized exams, but all in your field

· Keys for preparation:

· Let Area Coordinator and Graduate Coordinator know at least 1 semester ahead of time that you are planning to take the exam (OCT or APR)

· Meet with your Area Coordinator to help form the committees (general and specialized).  You do not name the committee, but you can suggest names.

· Committees should be established, at the latest, early in the semester in which you are taking the exam.  If not, bug the Area Coordinator

· Meet with the committee members as soon as you can to discuss reading lists and expectations.  COME PREPARED – THIS IS UP TO YOU!  Do not expect that faculty members will have ready-made reading lists for you.
· Find copies of old exams and draft practice answers

· Read!!!!!!  This is a GREAT time to learn

· Familiarize yourself with the major researchers and biggest debates in your area

· Go through all the latest journals in your field (maybe 5-10 years back) to make sure that you haven’t missed any of the most recent research

· Ask your area coordinator to meet with you about a week before the exam to discuss any last minute questions you may have; keep in mind that although the coordinator will likely have a hand in grading your exam, that person is also there to help you successfully complete the process

· Keys for Test Day:

· Answer the questions as WRITTEN; sometimes students will not have a good response to a question and will instead supply an answer that does not directly respond to the question; committees will see the disparity between this type of answer and the question and will likely penalize the test-taker for it

· Make certain that you answer all the parts of a multi-part question, and that it is clear to examiners what portions of your answers are responses to different parts of the questions

· Organize your time evenly across questions

· Exact citations may or may not be necessary, depending on the area in which you are taking the exam.  Please check with your Area Coordinator ahead of time.
· Use appropriate academic language and measures in your answers and do not use casual or slang language
· Although you need to work quickly, you cannot work sloppy

· Organize your answers effectively; that is, make certain that the examiners can follow the flow of your answers and match their content to the exam questions

· Use headings and subheadings in your answers to help organize the flow; it will sometimes be hard for the examiners to follow your arguments if they are written in one unbroken paragraph; by using headings and subheadings, you can easily highlight what each portion of your answer covers

· Make it clear which questions you are answering; at times questions will overlap to some extent on a single exam, and figuring out what answer goes with each question could prove difficult; number your answers so it is clear which answers match each question

